
City of Camarillo 
601 Carmen Drive  P.O. Box 248  Camarillo, CA  93011-0248 

 

Employment Opportunity 
 

INFORMATION SYSTEMS ANALYST  
Monthly: $7,693 - $10,376 

 

DEFINITION:  Performs a variety of professional duties involved in analyzing, designing, testing, installing, 
and maintaining information systems programs, data, and applications of a complex nature; ensures 
consistency in business systems; supports, integrates, maintains, and administers Structured Query 
Language (SQL) and other database administrator tasks; maintains internet, intranet, eCommerce, GIS and 
web integration; and monitors system security and develops contingency and recovery procedures. 
Provides ongoing support and maintenance for online software applications for City departments.  Maintains 
the City intranet for City employees; creates new web pages and expands functionality.  Create and maintain 
geospatial databases; performs basic geo-processing and analytical tasks such as spatial queries and 
comparisons. Creates and maintains SQL Server Reporting Services reports for users.  Performs database 
administration tasks for SQL Server databases; sets-up job; monitors re-indexing, backups, data import, 
and statistical reporting; provides user management and security; Maintains eCommerce website; prepares 
reports; provides user support for online transactions including utility payments; integrates eCommerce 
website with City website; maintains credit card processing server; secures certificates maintenance for City 
eCommerce applications.  
 

EDUCATION/QUALIFICATIONS: A Bachelor’s degree from an accredited college or university with major 
course work in computer science, information systems, or a related field.  Five years of progressively 
responsible experience in systems or business analysis and design. 
 

KNOWLEDGE/SKILLS: A qualified application must have the knowledge of operational characteristics of 
information systems, hardware, and software.  Principles and practices of computer science and information 
systems.  SQL (Structured Query Language) database design, management, and administration.  SQL 
server technology; SQL Server Reporting Services.  Principles and practices of computer programming and 
systems analysis.  Web server applications.  Project management principles and practices.  Architect 
software solutions; client/server technology. Analyze, design, program, install, and maintain computer 
systems and software.  Read, understand, and follow technical instructions and manuals.  Diagnose and 
resolve network mid-range computer operational problems.  Diagnose common user problems and identify 
appropriate corrective action.  Plan system upgrades and communicate schedules. Monitor network and 
application security. 
 

APPLICATION PROCEDURE: To be considered for this position, please submit City application and 
supplemental questionnaire to: Human Resources, City of Camarillo, 601 Carmen Drive, Camarillo, CA  
93010  
 

RECRUITMENT SCHEDULE: City application and supplemental questionnaire must be received by: 
5:00 P.M., FRIDAY, DECEMBER 2, 2016 

 

To have an application packet mailed, please call (805) 383-5633 (leave message).  The application 
material can also be downloaded at www.cityofcamarillo.org. No facsimiles, emails or postmarks 
accepted. 
 

SCREENING PROCESS:  Applications and supplements will be screened and only those candidates best 
suited to the needs of the City will be invited to continue in the recruitment process.  Post offer physical 
including drug testing, fingerprinting and credit check for some positions required.  All applicants meeting 
the minimum qualifications are not guaranteed advancement through subsequent phases of the recruitment 
process.  A job description is available upon request.  



CITY OF CAMARILLO 
 
The City of Camarillo, a community of 67,154 situated in a fertile agricultural plain near the coast of Southern California, blends 
rural and urban features into one unique and appealing lifestyle.   
 
Incorporated in 1964, Camarillo has evolved into a thriving city that today is very much like its founders envisioned, dedicated to 
preserving its Spanish land grant heritage without sacrificing the economic growth that is vital to the city’s continued existence.   
 
The balanced approach to development and preservation is carefully maintained by the City’s officials, who work closely with local 
businesses, residents and community leaders to ensure that the qualities which make Camarillo so attractive today are not 
overlooked in the competition for new development tomorrow. 
 
We invite you to “Discover Camarillo” by exploring the pages of our web site and to see for yourself why we think Camarillo is a 
great place to live, work and play! 
 

EMPLOYEE BENEFITS 
 

 Retirement – All regular employees are enrolled in CalPERS. “Classic” members:  2% @ 55; City pays the employee 
contribution.  “PEPRA” members:  2% @ 62; employee contributes 6.75% of salary. 

 Social Security – The City does not participate in Social Security.  Receiving a CalPERS benefit may affect your Social 
Security upon retirement.  For further information contact a Social Security office or www.socialsecurity.gov/form1945. 

 Medicare – Employees hired after April 1, 1986 are required to contribute 1.45% of earnings, with an equal amount paid by 
the City.   

 Defined Contribution – The City contributes 7% of employee’s gross salary to a 401a Plan. 

 Deferred Compensation – Employees have the option to contribute to a 457 Plan up to the maximum allowed by law. 

 Health Insurance – The City contributes $125 per month towards a selection of plans.  Health insurance is effective the first 
of the month after date of hire. 

 Flex Benefit/Cafeteria Plan – $1,276 monthly, which may be applied toward health insurance premiums.  Unused money 
may be taken as cash, payable twice a month. 

 Dental/Vision Insurance – City pays premium for employees and dependents.  Dental/Vision insurance is effective the first 
of the month after date of hire.   

 Life Insurance – City-paid term life insurance equal to the employee’s annual salary, plus $5,000, rounded up to next $5,000 
and dependent life insurance of $2,000 per dependent, is provided. 

 Short/Long Term Disability – City pays premium for employees.  Eligibility period:  0 days for injury/hospitalization or 7 days 
for an illness. 

 Retirement Health Savings (RHS) Plan – Specified employee groups are mandated to participate in the RHS Plan. 

 Holidays – 11 days (88 hours) plus 3 floating holidays (24 hours) per year. 

 Management Leave – Executive and mid-management exempt employees receive 32-80 hours per year.  

 Vacation – Vacation is determined by number of years of service.  (0-4 years = 80 hrs; 5-9 years = 120 hrs; 10-14 years = 
160 hrs; 15+ years = 168-200 hrs).  Employees are eligible to use vacation after 6 months of employment. 

 Sick Leave – 96 hours per year. 

 Comprehensive Annual Leave (CAL) – Sanitary District Only. Combined vacation, sick and floating holiday leaves. (0-4 yrs 
= 160 hrs; 5-9 yrs = 200 hrs; 10-14 yrs = 240 hrs; 15+ yrs = 248-288 hrs) 

 
Benefits listed may not reflect all benefits offered.  Not all benefits apply to all positions.  Regular, part-time employees 
receive pro-rated benefits.  Additional information is available by contacting Human Resources.    
 

EQUAL OPPORTUNITY EMPLOYER 
 
The City of Camarillo is an Equal Opportunity Employer and welcomes applications from all qualified applicants.  We do not 
discriminate on the basis of race, color, religion, sex, national origin, age, marital status, medical condition or disability.   
 
Individuals with disabilities requiring reasonable accommodation in the recruitment process must inform the Human Resources 
Department in writing no later than the closing date.   
 
The provisions of this flier do not constitute a contract, expressed or implied, and any provisions contained in this flier may be 
modified or revoked without notice. 



City of Camarillo 
601 Carmen Drive  P.O. Box 248  Camarillo, CA  93011-0248 

Administrative Services Department • Human Resources • (805) 383-5633 

 

APPLICATION SUPPLEMENT 
INFORMATION SYSTEMS ANALYST 

  
 
In addition to the employment application, this supplement is a requirement of the selection process 
for the Information Systems Analyst position.   
 
FAILURE TO FOLLOW INSTRUCTIONS MAY LEAD TO DISQUALIFICATION.  
 
Please indicate your skill level in the following areas: 

 Highly Skilled Skilled Training Needed 

Microsoft SQL Server              

Windows Server 2008 or higher          

PC Networking                       

Database Applications           

Microsoft Outlook            

Complex Report Writing           

Microsoft Office 2010 Suite           

AS400 Operation            

Geographic Information Systems (GIS)          

Web Application Development          

H.T.E. Software            

 
Answer the following questions. Attach additional sheet(s) if necessary to include all of your 
related experience. An attached resume or "see resume" response in lieu of answering any 
questions below WILL NOT be rated. 
 
 
1. Describe your experience in designing, building, and maintaining SQL (Structured Query Language) server 

databases in a working environment. Please list where you received this experience.  
 

2. Describe your experience producing complex reports from financial databases. Please list report writers 
used and applications the data was obtained from. 

 
3. Describe your experience working with Windows Server 2008 or higher and MS Office products. 
 

4. Describe your experience supporting, and maintaining websites including database integration and e-
commerce. Include payment and fee collection, interactive applications, and serving data to the web. 

 

5. Describe your experience working with Geographic Information System applications. 
 



6. Describe your experience in determining specifications, installing, maintaining, and updating, systems and 
application software on client/server systems to ensure efficient computer resource utilization. 

 
7. Describe your experience monitoring computer systems security and developing contingency recovery 

procedures. 
 

8. Describe your experience working with ERP (Enterprise Resource Planning) systems. Please list 
applications you have worked with. 

 

 
 
 
 
            
Applicant’s Signature     Date 
 


