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1	  

Select	  “Submit	  	  
Applica4on”	  

1	  

Enter	  the	  
loca4on	  

2	  

Enter	  the	  
required	  

informa4on	   3	  

Select	  the	  address	  where	  
	  the	  work	  is	  to	  be	  performed.	  

4	  

Select	  an	  applica4on	  
type	  from	  the	  	  

drop	  down	  menu.	  

Select	  who	  is	  going	  to	  	  
perform	  the	  work;	  	  

contractor	  or	  	  
property	  owner.	  If	  	  
A	  contractor,	  enter	  
contractor’s	  name	  

5	  

If	  you	  do	  not	  	  
see	  the	  	  
contractor	  	  
listed,	  please	  call	  
	  the	  office	  at	  
	  805-‐388-‐5395	  

Select	  the	  contractor	  

6	  



8/17/12	  

2	  

Enter	  the	  required	  
	  informa4on	  

7	  

Verify	  the	  
informa4on	  
is	  correct	  

8	  

Select	  
“Create	  

Applica4on”	  
9	  

Select “Pay Now” 

10	  

Select 
 “Pay Now” 

11	  

Enter the required  
Information 

12	  

Select “Continue” and  
complete the transaction 


