
 

 

CITY OF CAMARILLO 
 

POLICY COMMITTEE 
 

AGENDA 
 

Tuesday, March 29, 2016 – 8:30 a.m. 
City Hall Administrative Conference Room 

601 Carmen Drive, Camarillo, CA 93010 
 

 

ADA COMPLIANCE STATEMENT 
In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting, 
Please contact the City Clerk’s office at (805) 388-5316.  Notification 48 hours prior to the meeting will enable the 

City to make reasonable accommodations to ensure your access to this meeting. (28 CFR 3.102.35.104 ADA Title II) 
 

 

 
 
1. Call to Order 

 

2. Approval of Minutes of October 23, 2015 and February 29, 2016 
 

3. Public Comments 
 

4. Policy for Committee Review 

   a. Policy 2.14 – Cellular and Wireless Communications 
 

5. Proposed Policy for Committee Consideration 

a. Americans with Disabilities Act (ADA) Complaint Grievance 
Filing 

 

6. Committee Comments 
 

7. Schedule Next Meeting 
 

8. Adjournment 
 
 
 
 
 
 
 
 
 
 

Written materials related to these agenda items are available for public inspection in the Office of the City Clerk at 
601 Carmen Drive, Camarillo during regular business hours, Monday through Friday, 8:00 a.m. to 5:00 p.m.  
Questions may be referred to Dave Norman, Assistant City Manager, at (805) 388-5312. 
 

 

DISTRIBUTION: 

Committee Members 
    Kevin Kildee 
    Bill Little 

Bruce Feng 
Dave Norman 

Ronnie Campbell 
Tom Fox 
Dave Klotzle 
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Monica McGrath 
David Moe 

Richard Petropulos 
Roger Pichardo 
Brian Pierik/Don Davis 
Joe Vacca 
Counter Copy 
City Council 

Agenda: 

 

Jill Gordon 
Kathy Talley 
City Clerk/Posting 

 



 

 

CITY OF CAMARILLO 
POLICY COMMITTEE 

 

MINUTES 
 

Friday, October 23, 2015 at 8:30 a.m. 
City Hall Administrative Conference Room 

 
1. Call to Order:  Meeting was called to order at 8:40 a.m.  

Committee Members Present: Vice Mayor Mike Morgan and Councilmember Jan McDonald. 

Staff Present: City Manager Bruce Feng, Assistant City Attorney Don Davis, and City Clerk 
Jeffrie Madland.  
 

2. Approval of Minutes of September 17, 2015:  Approved as presented.   
 
3. Public Comments:  None. 
 
4. Rent Review – CMC Chapter 10.50 
 

Assistant City Attorney Davis reviewed types of rent review forums in other jurisdictions and 
the proposed amendments to Chapter 10.50.  He noted the changes either clarified or simplified 
the process, reflected current practices, or eliminated language that should have been removed 
along with prior amendments. 
 
The Committee discussed the various amendments within the draft and provided direction to 
staff regarding revisions and in response to the questions outlined in the packet memo.   
 
Recommendation:  The Rent Review Chapter 10.50 with the Committee’s suggested 
revisions will be presented to the City Council for action. 
 

5. Committee Comments:  None. 
 
6. Adjournment:  Meeting was adjourned at 11:15 a.m.  
 

 



 

 

CITY OF CAMARILLO 
POLICY COMMITTEE 

(2015 Policy Committee – Unfinished Business) 

MINUTES 

Monday, February 29, 2016 at 8:30 a.m. 
City Hall Administrative Conference Room 

 
1. Call to Order:  Meeting was called to order at 8:34 a.m. 

Committee Members present:  Councilmembers Jan McDonald and Mike Morgan. 

Staff Present:  Assistant City Manager Dave Norman, Community Development Director 
Joe Vacca, Assistant Community Development Director David Moe; Senior Planner Jackie 
Lee, Code Compliance Officer DJ Sotelo, Assistant City Attorney Don Davis (via phone), 
and Administrative Specialist Laura Fox. 

The following individual attended the meeting and participated in the discussion: Camarillo 
Hospice President/CEO Sandy Nirenberg. 
 

2. Public Comments:  None 
 

3. Special Event Banners 
 

Mr. Vacca reviewed past discussion and direction given at previous committee meetings; 
and suggested that this item be presented at a City Council Study Session.  
 
The Committee addressed banners on buildings specifically relating to height placement, 
banners for events that have multiple dates, approval being for non-profits only, the 
number of banners permitted for multiple-date events, directional signs for events, and the 
possibility of using an encroachment permit for directional signs in the right-of-way. 
 
The Committee recommended: 
 
Community Special Event Banner Signs will be allowed through approval of a Special 
Event Sign Program.  The Community Development Director may approve a special event 
sign program for a non-profit organization as part of any community special event permit 
subject to the following regulations:  
 
o On-Site Signage. One on-site banner is permitted per approved event during the day 

of the event. The banner may not to exceed 36 square feet in area and 3 feet in height. 
When mounted on posts or a fence, the top of the banner may not exceed 8 feet in 
height. If mounted on a building, at the discretion of the Community Development 
Director, the banner shall be no higher than the roofline. 
 

o Off-Site Signage. A permittee may have the following off-site signs once per calendar 
month as part of an approved event.  
 
 Up to 10 individual/separate off-site banners are permitted on a property with a 

maximum of 2 banners per any property at any one time; 
 

 Each banner not to exceed 36 square feet in area and 3 feet in height; 



 

 

 
 When mounted on posts, a fence or a wall, the top of the banner may not exceed 

8 feet in height. If mounted on a building, the banner shall be no higher than the 
roofline at the discretion of the Community Development Director; 
 

 Such banners may be placed no more than 10 days prior to the event and must be 
removed no later than 2 days after the event; 

 
 Each banner must contain a phone number for a contact person associated with 

the permittee who will be responsible for the removal of the banner; 
 

 Prior to placing a banner, the permittee must provide the Community Development 
Director with a declaration that they have received permission from the property 
owner or the owner’s agent to post the sign; 
 

 No fee banner permit sign program for events not needing a special event permit. 
 

o The Community Development Director may also approve up to 6 directional signs, 
each not to exceed 6 square feet in area and 4 feet in height. The directional signs 
are permitted only on private property during the day of the event.  
 

Recommendation:  Forward item to City Council Study Session of March 23, 2016. 
 
Committee Comments:  None 
 
Adjournment:  Meeting was adjourned at 9:55 a.m. 



City of Camarillo 
Department of Administrative Services 

 

M E M O R A N D U M 
 

DATE:  March 29, 2016  
 
TO:   Policy Committee 
  
FROM:  Bruce Feng, City Manager 
 
SUBMITTED BY:  Richard Petropulos, Director of Administrative Services 
 
SUBJECT: Items 4. a. Policy 2.14 Cellular and Wireless Communications 
 

 
Cellular and wireless communications equipment allowances are non-taxable per IRS 
Notice 2011-72.  City staff recommends Policy 2.14 be revised to comply with the 
current IRS code. 

 
ATTACHMENTS 
 
IRS Notice 2011-72 
Policy 2.14, Cellular and Wireless Communications - Existing with Redline 
 





 
 

  City of Camarillo 

 

 CITY COUNCIL POLICY 
 

              
Section:   General Administration         Date Adopted:   February 25, 1998 
             Last Amended:  June 22, 2011 
 

 Subject: Cellular and Wireless Communications 

 
Number:  2.14                 Page 1 of 1 
              

 
PURPOSE 
 
To establish a cellular and wireless communications equipment allowance. 
 
DEFINITION 
 
The term cellular and wireless communications equipment is meant to include any 
wireless communication device, including cell phones, Smartphone’s, personal digital 
assistant (PDA) devices and associated equipment.  
 
POLICY 
 
Department Heads will recommend to the City Manager those employees under their 
supervision who should be considered for a cellular phone and wireless 
communications equipment allowance based on the nature of the employee’s work. 
 
Allowances are considered taxable income by the IRS code and will be reported as part 
of City compensation. 
 
Recipients of the cellular and wireless communications equipment allowance will be 
solely responsible for all costs associated with the purchase of equipment, service plan 
and usage. 
 
The City Manager may authorize the temporary issuance of City-issued cellular 
phone(s) to emergency personnel or departments whose employees are on a rotating 
on-call schedule. 
 
All City business cellular and wireless telecommunications are potentially subject to 
subpoena and the California Public Records Act. 
 

 
 
 
 
 
Adopted 2.14, February 25, 1998 Policy 2.14 
Amended 8/28/02, 9/11/02, 5/11/11, 6/22/11 

EXISTING WITH REDLINE 
TO COMMITTEE 3-29-16 

 



City of Camarillo 
Department of Administrative Services 

 

M E M O R A N D U M 
 

 
DATE:   March 29, 2016  
 
TO:   Policy Committee 
  
FROM:  Bruce Feng, City Manager 
 
SUBMITTED BY:  Richard Petropulos, Director of Administrative Services 
 
SUBJECT: Proposed Policy: ADA/Section 504 Complaint/Grievance Filing 
 

 
The Committee is asked to consider the proposed Policy regarding ADA/Section 504 
Compliant/Grievance Filing in order to show compliance with the United States Department 
of Labor, Americans with Disabilities Act of 1990, Section 504 of the Rehabilitation Act of 
1973, and 28 CFR Section 35.107. 
 
The Americans with Disabilities Act of 1990 is a comprehensive civil rights law addressing 
the needs of people with disabilities, prohibiting discrimination in employment, public 
services, public accommodations, and telecommunications.  Section 504 of the 
Rehabilitation Act of 1973 makes it illegal for City departments receiving federal funding for 
specific programs, services, and activities to discriminate against qualified individuals with 
disabilities.  28 CFR Section 35.107 requires a public entity that employs 50 or more 
persons designate at least one employee to coordinate it efforts to comply with and carry 
out its responsibilities of any grievance filing and shall adopt and publish a grievance 
procedure. 
 
This Policy will only apply to citizens, it is not intended to be an internal policy for City of 
Camarillo employees. 
 
ATTACHMENTS 
 

1. Rehabilitation Act of 1973 – Section 504 

2. 28 CFR Section 35.107 

3. Proposed Policy: ADA Section 504 Complaint/Grievance Filing 









 

  City of Camarillo 
 

 CITY COUNCIL POLICY 
 

              
Section:  Human Resources               Date Adopted:    
                  Last Amended:   

 

 Subject: ADA/Section 504 Complaint/Grievance Filing 
 
Number:                   Page 1 of 2 
              
 

 

PURPOSE 
 
To provide guidelines to meet the requirements of the Americans with Disabilities Act 
(ADA) of 1990 and Section 504 of the Rehabilitation Act of 1973 for filing a complaint or 
grievance alleging discrimination on the basis of disability in the provision of services, 
activities, programs, or benefits by the City.   
 
The City’s Personnel Rules governs employment-related grievances of disability 
discrimination. 
 
POLICY 
 
It is the intent of the City to provide programs, services, and activities that are 
accessible to the public.  A member of the public may contact the City with a comment, 
concern, or complaint without filing a formal grievance; however, a formal grievance 
may be filed by completing the City of Camarillo ADA Grievance Form (Attachment A). 
 
A. Filing a Formal Grievance 
 

It is preferred that the formal grievance be in writing and contain information 
about the alleged discrimination, including the name, address, and phone 
number of the complainant; and the location, date, and description of the 
grievance.   
 
Alternative means for filing a grievance will be made available for persons with 
disabilities upon request.  Alternative means include, for example, a personal 
interview with complainant regarding the grievance, a tape recording of the 
grievance, etc.  If additional accommodations are needed, the ADA Coordinator 
will make reasonable accommodations to ensure receipt of the grievance. 
 
The grievance should be submitted by the complainant and/or his/her designee 
as soon as possible but no later than 60 calendar days after the alleged violation 
to the ADA Coordinator. 

 
 
 
 

PROPOSED 

TO COMMITTEE 03-29-16 



Adopted:   Policy  
Amended:   Page 2 of 2 

 

 
B. Grievance Resolution and Response 

 
Within 30 calendar days of receipt of a grievance, the ADA Coordinator or 
designee will meet with the complainant to discuss the grievance and possible 
resolution.   
 
Within 30 days of the meeting, the ADA Coordinator or designee will respond in 
writing, and where appropriate, in a format accessible to the complainant, such 
as large print, Braille, or audio tape.  The response will explain the position of the 
City and offer options for substantive resolution of the grievance. 

 
C. Appeal 
 

If the complainant and/or his/her designee is not satisfied with the response, the 
decision may be appealed within 30 calendar days after receipt of the response 
to the City Manager or his designee. 

 
Within 30 calendar days after receipt of the appeal, the City Manager or designee 
will meet with the complainant to discuss the grievance and possible resolution.   
 
Within 30 calendar days after the meeting, the City Manager or his designee will 
respond in writing with a disposition, and, where appropriate, in a format 
accessible to the complainant, such as large print, Braille, or audio tape. 

 
D. Records Retention of Grievances, Responses, and Appeal Dispositions 

 
All written grievances, responses, and appeal dispositions will be retained by the 
City for at least three years. 

 


