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CITY OF CAMARILLO 

Assistant Director Public Works/ 

City Engineer 

Job Code: 529 

FLSA: Exempt 

  

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the class. 

Specifications are not intended to reflect all duties performed within the job. 

SUMMARY DESCRIPTION 

Assists in planning, directing, managing, and overseeing the activities and operations of the Public Works 

Department; serves as Director, Public Works in their absence; directs, manages, supervises, and coordinates the 

activities and operations of the Engineering Division and staff engaged in a variety of professional civil 

engineering work for public works and private development projects including customer service, permits, field 

inspections, research of engineering drawings, documents, and maps, and improvement plan and document 

processing for approval; coordinates assigned activities with other divisions, departments, and outside agencies; 

provides highly responsible and complex administrative support to the Director, Public Works; and serves as 

acting Director, Public Works as required. 

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. Incumbents may not perform all of the listed duties and/or may be 

required to perform additional or different duties from those set forth below to address business needs and changing 

business practices. 

1. Assists the Director, Public Works in planning, directing, managing, and overseeing the activities and 

operations of the Public Works Department; directs and oversees the work of designated functions of the 

department in the absence of the Public Works Director. 

2. Assumes management responsibility for assigned services and activities of the Engineering Division and 

staff engaged in a variety of professional civil engineering work for public works and private development 

projects including customer service, permits, field inspections, research of engineering drawings, 

documents, and maps, and improvement plan and document processing for approval. 

3. Participates in managing the development and implementation of departmental goals, objectives, and 

priorities for each assigned service area; recommends and administers policies and procedures. 

4. Participates in establishing appropriate service and staffing levels; monitors and evaluates the efficiency and 

effectiveness of service delivery methods and procedures; allocates resources accordingly. 

5. Plans, directs, coordinates, and reviews the work plan for engineering staff and engineering consultant 

services; assigns work activities, projects, and programs; reviews and evaluates work products, methods, 

and procedures; meets with staff to identify and resolve problems. 

6. Selects, trains, motivates, and evaluates engineering personnel; provides or coordinates staff training; works 

with employees to correct deficiencies; participates in the implementation of discipline and termination 

procedures. 

7. Participates in the development and administration of the department budget; approves the forecast of funds 

needed for staffing, equipment, materials, and supplies; approves expenditures and implements budgetary 

adjustments as appropriate and necessary. 
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8. Oversees all public works private development projects including complex subdivisions, land divisions, 

redevelopment, commercial industrial, and residential and other projects along with streets, grading, storm 

drain, water, sewer, and stormwater improvements, soils, and maps.  

9. Provides direction and coordination of inspection services for assigned projects; conducts field reviews as 

necessary. 

10. Evaluates plans and documents to ensure compliance with laws, ordinances, and acceptable engineering 

standards; recommends corrections or improvements. 

11. Signs and approves development improvement plans and signs subdivision final maps; reviews and 

approves plan revisions and certificates of correction; reviews, approves, and signs department standards; 

reviews and approves street, grading, water, sewer, storm drain and stormwater improvement designs; 

evaluates and decides public versus private systems with required public or private easements. 

12. Signs, approves, and oversees process of lot line adjustments/mergers and certificates of compliance; 

reviews all soils final compaction reports and sign zone clearance for large/complex projects. 

13. Administers and negotiates long-term engineering contracts; reviews, defines, coordinates and evaluates 

work product of consulting/ engineering firms performing work for the City; prepares and evaluates requests 

for proposals; participates in the interviewing and selection process; performs quality control plan reviews 

with consultant for projects. 

14. Reviews, evaluates, coordinates, and responds to legal actions and issues relating to Public Works; 

coordinates with City Attorney to update and revise ordinances; prepares and process license agreements. 

15. Provides technical assistance to other departments, City personnel, developers, professional engineers and 

the general public; meets with potential developers to discuss general engineering requirements for projects; 

reviews and provides input on environmental impact reports and mitigated negative declarations; reviews 

proposed project preliminary designs and prepares design/mitigation development conditions of approval. 

16. Administers and participates in negotiations relating to developer/property owner reimbursement 

agreements, development agreements, and right-of-way agreements; participates and provides input in right-

of-way acquisitions. 

17. Reviews and prepares comments relating to Public Works engineering issues to the Community 

Development Department on CEQA documents; reviews proposed project preliminary designs for design, 

impact, and mitigation requirements; reviews and comments on tentative maps/site plans; participates in 

Public Hearing presentations to the Planning Commission and City Council. 

18. Compiles and analyzes statistical data and prepares technical reports relating to engineering projects and 

programs. 

19. Serves as the liaison for the Engineering Division with other divisions, departments, and outside agencies; 

negotiates and resolves sensitive and controversial issues. 

20. Serves as staff on a variety of boards, commissions, and committees; makes presentations to committees and 

commissions as necessary; provides engineering staff support to the Planning Commission; manages the 

preparation and presentation of Engineering Department Conditions to the Planning Commission and City 

Council; prepares and presents staff reports and other necessary correspondence. 

21. Provides responsible staff assistance to the Director, Public Works; conducts a variety of organizational 

studies, investigations, and operational studies; recommends modifications to Public Works programs, 
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policies, and procedures as appropriate. 

22. Attends and participates in professional group meetings; maintains awareness of new trends and 

developments in the field of civil engineering; incorporates new developments as appropriate. 

23. Responds to and resolves difficult and sensitive citizen inquiries and complaints. 

24. Performs related duties as required. 

QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned within a short 

period of time in order to successfully perform the assigned duties. 

Knowledge of: 

Operational characteristics, services, and activities of an engineering program. 

Modern and complex principles and practices of civil engineering. 

Principles and practices of program development and administration. 

Principles of supervision, training, and performance evaluation. 

Principles and practices of municipal budget preparation and administration. 

Scientific and mathematical principles as applied to civil engineering work. 

Advanced principles and practices of project management and administration. 

Advanced methods and techniques of contract negotiations and administration. 

Advanced principles and practices of project budget preparation and control. 

Advanced methods, materials, and techniques used in civil engineering projects including those used in the 

design and construction of development projects. 

Mechanics and properties of materials. 

Advanced methods and techniques of engineering plan review and analysis. 

Advanced methods and techniques of conducting site and field investigation. 

Principles and practices of field surveying including topographic and construction surveying. 

Advanced drafting methods, techniques, and equipment including those used in computer aided drafting. 

Engineering maps and records. 

Municipal engineering laws, ordinances, codes, specifications and plans. 

Recent developments, current literature, and sources of information related to innovations and trends in civil 

engineering design and development. 

Modern office procedures, methods, and equipment including computers and supporting word processing, 

spreadsheet applications, and specialized engineering software programs. 

Principles and procedures of record keeping. 

Principles of business letter writing and report preparation. 

Occupational health and safety standards. 

Pertinent federal, state, and local codes, laws, and regulations. 

Ability to: 

Oversee and participate in the management of a comprehensive engineering program. 

Oversee, direct, and coordinate the work of lower level staff. 

Select, supervise, train, and evaluate staff. 

Participate in the development and administration of division goals, objectives, and procedures. 

Prepare and administer budgets. 

Prepare clear and concise administrative and financial reports. 

Oversee and coordinate the project management of multiple engineering projects. 

Interpret and apply applicable laws, codes and regulations. 

Negotiate and manage construction contracts. 

Maintain detailed project management records and documentation. 
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Respond to questions and inquiries from a variety of sources regarding engineering and development 

projects. 

Research, review, update, and revise existing ordinances, policies, and design standards. 

Manage multiple projects simultaneously and be sensitive to changing priorities and deadlines. 

Respond tactfully, clearly, concisely, and appropriately to inquiries from the public, City staff, or other 

agencies on sensitive issues in area of responsibility. 

Meet the public in situations requiring diplomacy and tact. 

Deal constructively with conflict and develop effective resolutions. 

Work under pressure, handle significant problems and tasks that arise simultaneously and/or unexpectedly. 

Analyze problems, identify alternative solutions, project consequences of proposed actions and implement 

recommendations in support of goals. 

Research, analyze, and evaluate new service delivery methods and techniques. 

Interpret and apply federal, state, and local policies, laws, and regulations. 

Operate office equipment including computers and supporting word processing, spreadsheet, and database 

applications. 

Communicate clearly and concisely, both orally and in writing. 

Establish and maintain effective professional working relationships with those contacted in the course of 

work. 

Education and Experience Guidelines - Any combination of education and experience that would likely provide 

the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities would be: 

Education/Training: 

A Bachelor’s degree from an accredited college or university with major course work in civil 

engineering or related field. 

Experience: 

Seven years of increasingly responsible professional engineering experience including three years of 

administrative and supervisory responsibility. 

License or Certificate: 

Possession of valid California driver’s license at a level appropriate to the equipment operated. 

Possession of a State of California Certificate of Registration as a Professional Engineer. 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the essential 

functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the 

essential job functions. 

Environment: Work is performed primarily in a standard office setting with some travel to different sites; 

incumbents may be required to work extended hours including evenings and weekends and may be required 

to travel outside City boundaries to attend meetings. 

Physical: Primary functions require sufficient physical ability and mobility to work in an office setting; to 

stand or sit for prolonged periods of time; to occasionally stoop, bend, kneel, crouch, reach, and twist; to lift, 

carry, push, and/or pull light to moderate amounts of weight; to operate office equipment requiring 

repetitive hand movement and fine coordination including use of a computer keyboard; to travel to other 

locations using various modes of private and commercial transportation; and to verbally communicate to 

exchange information. 
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